
                                                                                                          

Opportunity with Leaders Unlocked: 
Freelance Project Coordinator for the North 
Yorkshire Youth Commission  

The Opportunity  

Leaders Unlocked is seeking a freelance Project Coordinator in 
North Yorkshire to join our team to work on an exciting initiative 
to enable young people to inform the strategy for policing and 

crime prevention in North Yorkshire. This initiative will run until 
the end of March 2020.  

The successful candidate will be a proactive and experienced 
youth engagement professional, with a passion for empowering 

young people to influence change.   

The successful candidate will work in partnership, including 
alongside the police and office of the PCC and multi-agency 
partners. 

Background  

The North Yorkshire Youth Commission (NYYC) aims to enable 
young people aged 14-25 years to support, challenge and inform 
the work of the Police & Crime Commissioner, Julia Mulligan, and 
North Yorkshire Police (NYP).  

The initiative builds on recommendations of previous successful 
work over the past 3 years, in which 35 young people were 
recruited to the North Yorkshire Youth Commission. With 
professional support, these Youth Commissioners carried out peer 

research and engaged with over 4,000 young people across North 



Yorkshire through a project called the ‘Big Conversation’. The 
2017-18 Big Conversation focused on the following 6 priority 

topics:  

Hate Crime, Abusive Relationships, Drug & Alcohol Abuse, Mental 
Health & Vulnerable Young People, Missing Young People & 
Exploitation and Relationships between Young People, the Police 

and Authorities. 

The 2017-18 Big Conversation project has resulted in further 
recommendations and areas for development, which now require 
embedding within NYP and partners to help make meaningful 

changes in the way services are delivered and affect the younger 
population of York and North Yorkshire.   
 
The specific objectives of the next phase of the NYYC initiative 

are:  
• Recruitment, management and coordination of 35 Youth 

Commission members  

• Management and development of local embedding work with 
NYP and partners, in line with 2017-18 Big Conversation 
recommendations and NYP Young People’s Strategy and 

Delivery plan;  
• Participation in NYP sub-groups to inform, assess and direct 

the work of NYP; 

• Assess and inform NYP engagement and communication 
work with young people and education/community settings; 

• In partnership with NYP, lead, develop and participate in 
associated projects / peer education campaigns, to inform 
and direct the work of partners; 

• Inform, direct and participate in NYP recruitment and 
training processes;  

• Deliver engagement activity to highlight and promote the 
positive work of the Youth Commission and associated 



influence with NYP with local youth / education settings / 
partnership forums; 

• Deliver promotional activity to highlight the positive work of 
the Youth Commission and associated influence with NYP;  

• Inform and shape the development of a pilot Community 
Panel in line with PCC / NYP ‘customer engagement’ work 

• Support development and recruitment of PCC Voice and 
Influence / Volunteer Officer 

   

 

Role specification   

• Work in partnership with NYP to ensure the successful 
delivery of the Youth Commission project in North Yorkshire 

• Be the day-to-day lead for the project in North Yorkshire – 
with young people, partner organisations, and key 

stakeholders, leading and co-ordinating all activity.   

• Be the main point of contact for Youth Commissioners and 

their parents, carers and key workers   

• Represent the project with local organisations and 
stakeholders, including participation in relevant forums e.g. 

youth voice networks, schools, colleges, youth organisations 
and community groups. 

• Manage, deliver and maintain an up-to-date schedule of 

activity for the Youth Commission in North Yorkshire.   

• Work in a supportive manner with the Youth Commissioners 
to deliver peer events, outreach activities and sub groups in 

partnership with NYP. The schedule of events will be agreed 

with the Leaders Unlocked Senior Manager.   

• Collate project data gathered from young people in a clear 
and consistent manner, and submit this at regular intervals 

to the Leaders Unlocked Senior Manager.   



• Report progress in North Yorkshire to the Leaders Unlocked 

Senior Manager at regular, agreed intervals.   

• Coordinate content (e.g. photographs and blogs) for the 
PCC’s website and associated social media about Youth 

Commission activity in North Yorkshire.   

Required Knowledge, Skills and Attributes   

We are looking to recruit an individual who is based in North 
Yorkshire or in the surrounding area for this role, and is willing 
to travel around the region to ensure the project is delivered 

successfully.  This individual should possess the following 

essential skills and qualities:   

 

• Strong engagement and communication skills to work 
effectively with young people and communities, particularly 
harder to reach groups. 

• Highly organised and highly personable with a positive, ‘can-

do’ attitude.   

• Strong planning and organisational ability.   

• Highly effective written and oral communication and 

interpersonal skills.   

• Highly accurate and excellent attention to detail.    

• Good administration and project coordination skills.   

• Technically competent in Microsoft Word and Excel.   

• Experience and familiarity with blogging and social 

networking.   

• Proven ability to work effectively with young people and 

partners.   

• Sensitivity to diversity and an ability to work effectively with 

people from a range of cultural backgrounds.   



• Understanding of, and commitment to, the principles behind 

the Youth Commission on Police and Crime.   

• A sound knowledge and understanding of Safeguarding 
principles and processes particularly in relation to Young 
People and Vulnerable Adults.  

• Please note: The successful candidate will be expected to 
undertake the North Yorkshire Safeguarding Children’s Board 
training and will be subject to North Yorkshire Police vetting 

procedure as a part of security clearance prior to 

appointment.   

 

Education and experience   

Essential:   

• Educated to at least degree level or equivalent.   

• Significant experience of working with young people. 

• Significant experience of partnership or multi-agency 
working 

• Experienced in the management, coordination and 

administration of projects.   

• Experience of working in a youth or community engagement 

role.   

• Experience of peer engagement and an understanding of 

these methodologies, ethics and safeguarding.   

Preferred:   

• It would be an advantage if the degree or other 
qualifications were in a relevant field such as youth work, 

criminology or law.   

• Experience of working on crime and policing issues   



• Experience in events management.   

• Experience of designing and delivering training would also 

be an advantage.   

Location and duration   

• This freelance contract is offered for 17 months from August 
2018 – December 2019 (with the potential for renewal after 

this period).   

• The Project Coordinator will work 12 days per month over 
this period (days to be agreed upon appointment, however 

there is potential for flexibility).   

• The Project Coordinator will be asked to work flexibly. The 
Coordinator will need to travel to attend meetings and 

events across the region, and will also need to work from 

home sometimes.   

• There are options for use of office space in different 
locations. We can discuss options with the successful 

candidate on appointment.  

Pay  

The Project Coordinator will be paid a fee £100 per day and will 
need to invoice Leaders Unlocked at the end of every working 
month. This fee does not include reasonable travel and expenses, 

which will be claimed in addition, by prior agreement with 
Leaders Unlocked Senior Manager.  

Tax and insurance  

As a freelancer, the Project Coordinator will be responsible for 
ensuring his or her own appropriate tax and insurance 

arrangements.  



To apply  

To apply for this position, send your CV and a covering email 
outlining why you are interested in the role and how you match 

the requirements of the specification to Kaytea Budd-Brophy at 
kaytea@leaders-unlocked.org  

The deadline for receiving responses is 5pm on Monday 25
th 

June 2018  

Successful applicants will be invited to an interview on: 

Thursday 5th July 2018 in York. 

 

To find out more about Leaders Unlocked please see 
www.leaders-unlocked.org  

For more information on the North Yorkshire Youth Commission 

please see  

http://www.northyorkshire-pcc.gov.uk/youthcommission/  
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