
NORTH YORKSHIRE INDEPENDENT CUSTODY VISITING SCHEME
 APPLICATION FORM

	Please complete in block capital letters.
If there is not enough room for your answers please use a separate sheet.


	Title:
	Forenames (in full):

	Surname:

	Any other names by which you have been known:


	Date of birth: 

	Place of birth:


	Nationality: 
	National insurance number:


	Contact details: 

	Home telephone: 

	Mobile:

	Work/other telephone:



	May we contact you on your work telephone number?      □ YES               □ NO

	Email address:


	Permanent address:
Postcode:

	How long have you lived at this address:

	If less than five years at current address, please give details of former address:
Postcode:

	Are you disabled or do you suffer from any medical condition which may affect your ability to carry out the duties of an independent custody visitor?  If yes please give details, this will not necessarily affect your application.


	Please tell us about your occupation or previous occupation if retired or currently not working:


	Name and address of employer:


	Have you or your partner, previously served or are currently serving, as a police officer or special constable?
□ YES   □ NO   If yes please give details:

	Are you, or your partner, currently or previously, holding a post within the criminal justice system e.g. magistrate /solicitor?

□ YES   □ NO   If yes please give details:



	What do you think the role of an independent custody visitor is?


	Why are you interested in becoming an independent custody visitor?


	Have you ever been an independent custody visitor before? – if yes please give details:


	Having read the materials sent with this application form, what skills, qualities and experience do you feel you would bring to the role (please also give details of any other voluntary work in which you have been involved):


	Have you been convicted of an offence punishable with imprisonment within the last five years, or have any criminal convictions?  
□ YES   □ NO   If yes please give details:
THE COMPLETION OF THIS QUESTION AND PROVISION OF THIS INFORMATION IS A REQUIREMENT IN ALL APPLICATIONS BUT MAY NOT NECESSARILY DISQUALIFY OR AFFECT YOUR APPLICATION.  OFFENCES COVERED BY THE REHABILITATION OF OFFENDERS ACT 1974 IF SPENT NEED NOT BE LISTED.

	Please give details, including initials, occupation and correct form of address, of two referees not related to you, who have agreed to support your application.   

	Name: 
Occupation:
Address: 
Postcode:
Email address: 
Contact number: 

	Name: 
Occupation:
Address: 
Postcode:
Email address:
Contact number: 

	Where did you learn about independent custody visiting:


	DECLARATION

I agree to the Police, Fire & Crime Commissioner making an enquiry in connection with my application as a volunteer and if my application is successful agree to formal vetting checks. I have read the information supplied to me concerning the duties and responsibilities of an independent custody visitor and would be prepared if my application is accepted to attend interview and training sessions as necessary and complete the appropriate undertaking in respect of confidentiality and commitment.
I certify that the information I have provided is accurate to the best of my knowledge and belief.

	SIGNED:

DATE:



	Please return the form to the scheme administrator using the following freepost address or via e-mail. 
 Office of the Police & Crime Commissioner
 FREEPOST RTCL-AGAE-TRTS,
 Harrogate Police Station,
 Beckwith Head Road,

 Harrogate
 HG3 1FR
Tel: 01423 569562
Email: becky.cannon@northyorkshire-pfcc.gov.uk 
Website: www.northyorkshire-pfcc.gov.uk
Enc. Appendix I – Recruitment Notes



Appendix I
Recruitment Notes

1. Recruitment, Selection and Retention

The commitment to diversity is demonstrated in the OPPCs recruitment process for ICVs. The OPFCC places equality at the centre of its work when forming policy or strategy, providing a service, consulting with the public or employing people. 

Recruitment for ICVs is open, non-discriminatory and well publicised to attract a diverse range of applicants. The OPFCC aims to provide a suitable balance for ICV Panels in terms of factors such as age, gender and ethnicity. This inclusive approach will also extend to those with disabilities and those who do not have English as their first language. Whilst every reasonable effort will be made to accommodate applicants in these categories where they are considered suitable candidates, it should be noted that all ICVs must be able to evacuate the custody area quickly should the need arise and an individual risk assessment might have to be completed in some circumstances. Prospective ICVs should be independent persons of good character who are able to make informed judgements in which the community can have confidence. 

Where an applicant has convictions (whether spent or un-spent) for criminal offences, or has received a formal caution, warning or reprimand, or has failed to disclose any such finding, the specific circumstances must be considered in assessing suitability to bean ICV. However, past offending is not an automatic barrier to joining the ICV Scheme. 

The ICV Scheme Administrator will recruit, select and appoint ICVs. The ICV Scheme Administrator will ensure that adequate numbers of ICVs are available at all times. Panel Co-ordinators will be part of the interview panels and offer their experienced advice and guidance in order to select the right candidates.
3.1
Publicity 

The ICV Scheme Administrator will ensure that vacancies are advertised openly, using means such as the OPFCC website and other social media such as local radio, press releases and volunteer bureau. Information will be made as clear and accessible as possible.

3.2
Application Process 

All the information and blank application forms for completion will be available on the OPFCC website. An application pack can also be sent to candidates by post or email. This will include general background information about independent custody visiting, a role description, a person specification, an application form including an equal opportunities monitoring form and a North Yorkshire Police vetting form (only in instances where an individual is unable to complete the vetting process online).

The equal opportunities monitoring forms will help the ICV Scheme Administrator to ascertain the demographics of applicants and where improvements could be made to ensure that applicants are representative of the local community. The information provided on equal opportunities monitoring forms is solely for monitoring purposes and will not in any way form part of the selection process. 

In appointing ICVs care must be taken to avoid any potential conflict of interest. For example, serving police officers and other serving members of Police or OPFCC staff will be ineligible. The same will apply to Justices of the Peace, special constables and police volunteers. 

3.3
Short-listing Process 

Following the deadline for application forms the ICV Scheme Administrator and Panel Co-ordinator for each custody area will shortlist each application form received using a scoring system to determine candidate suitability for the role on the basis of the person specification. Applicants who have been selected in the shortlist will then be invited to attend an interview. Unsuitable applicants will be notified in writing. 

3.4
Interview – Skills and Abilities 

Interviews will be conducted by the ICV Scheme Administrator (or another member of the OPFCC) and the Panel Co-ordinator. An agreed list of questions will focus on the skills, values and experiences of the candidate and their ability to carry out the role effectively. A scoring system will be used by the selection panel for each interview to allow constructive feedback to be given following the process, both for suitable and unsuitable candidates. The selection panel will record reasons for decisions about appointment and non-appointment. 

3.5
References and Vetting of Applicants 

Following interview all successful applicants will be required to undertake and successfully complete North Yorkshire Police Level 2 vetting procedure. Appointment is subject to satisfactory vetting. 

